Board Member Application

I, ___________________________hereby nominate __________________________ for a 

     (Insert Board Member Name)
                                                    (Insert Applicant’s Name)
seat on the Down Syndrome Association of Central California (DSACC) Board of Directors.

Phone _________________________

E-mail _________________________

Home Address___________________________________  Fax _________________________

Employed By____________________________________Phone _________________________

Business Address________________________________   Fax _________________________

Which address do you prefer DSACC use?  (Check one)     ___ Home  
___Work

Occupation_____________________________________  Title _________________________

Marital Status  ______ (Optional).  Spouse or significant other’s name: ___________________ 

Date of Birth___/___/____  Ethnicity: ___________  Urban or Rural Housing?  ___________

Do you have a loved one or know someone with Down Syndrome? _______________________ _____________________________________________________________________________

Education and/or Experience:  ______________________________________________________________________________

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Experience working with special needs populations:  ______________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________

Community experience and/or organizations to which you belong: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Why are you interested in board membership with DSACC?  ______________________________________________________________________________

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

DSACC depends on the expertise and diversity of its board.  What are your skills, strengths, and areas of expertise that might be useful to DSACC?  (i.e. administrative, accounting, personnel, fundraising, public relations, planning, etc.).  What are some of your hidden talents that DSACC may be able to utilize for organizational improvement?  ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Signature of Applicant:  _______________________________________ Date:  ________

Signature(s) of Nominating Board Member(s): ________________________ Date:  ________

Board Member Orientation Guide

This document hereby signifies the Orientation of____________________________ to Down Syndrome Association of Central California.


Date of Orientation:  ____________________________

Step 1:  Describe the organization to the board member:

1 Organization Background

2 Whom we serve

3 What we do

4 Other:  ______________________________________________________________

Step 2:  Explain and discuss with the board member:

4 Meeting attendance – both full board and committee


5 Committee(s) assignment

6 Introduction to Chairperson(s) of committee(s) to which board member is assigned

Step 3:  Deliver Important Information to new Board member:

7 Introduce new Board Member to Board Portfolio containing:

8 Board Member Application and Contract

9 Letter of welcome from the Board President and Executive Director

10 Calendar of meetings and events for the year

11 Board Directory and Profile

12 List and Description of Committees, Committee members, and Chairpersons 

13 Mission, Vision and Goal Statements

14 Bylaws 

15 Job Descriptions and Board Responsibilities 

16 Policies and Procedures

17 Current Annual Budget

18 Other:  ________________________________________________________

8 Introduce new Board Member to:

9 President and Other board members

10 Executive Director

11 Others:  ________________________________________________________

4 Step 4:  Sign Board Contract for Commitment and Service

Signature of New Board Member: ___________________________ Date: _______________

Board Member Contract

I, __________________________, hereby pledge to carry out in a morally sound, fiscally responsible and diligent manner the duties and responsibilities in my role as a board member.

I, __________________________, acknowledge that my primary roles as a DSACC board member are:  

1 To define and assist in the realization of the organization’s mission and vision  

2 To develop policies and procedures that govern the implementation of institutional plans and purposes

3 To carry out the functions of the office of Board Member and/or Officer as stated in the bylaws

4 To provide financial support to the agency and govern all activities in a fiscally responsible manner

5 To serve on a minimum of one committee each year

6 To attend at least two thirds of Board of Directors meetings as stated in the bylaws

7 To attend a majority of Association functions in a calendar year as stated in the bylaws

8 To serve as an ambassador of DSACC to members, professionals and the community

I, __________________________, commit to the following:

1 To establish as a high priority my attendance and active participation at Board of Directors and Committee meetings

2 To be prepared to discuss the issues and general business addressed at scheduled meetings, having read the agenda and all necessary background materials ahead of time

3 To live up to Board and individual commitments, recognizing that failure to do so affects the progress of all involved

4 To notify the Board in a timely manner when in jeopardy of not meeting obligations, so as to provide other members the opportunity to take supportive actions

5 To work with and respect the opinions and feelings of my peers who serve on this Board

6 To support in a positive manner all actions taken by the Board of Directors

7 To always act for the good of the organization and the community it serves

8 To observe parliamentary procedures and deal with conflict in a productive manner

9 To refrain from interfering on administrative issues that are the responsibility of staff

10 To avoid conflicts of interest between my position as a board member and my personal life.  Should conflict arise, I will follow the guidelines of the Board’s Conflict of Interest Policy Statement.

11 To keep all confidential information confidential

12 To participate in the annual strategic planning retreat, Board self-evaluation programs, Board development workshops, seminars, and other educational events that enhance my position as a board member/officer.
13 To fundraise a minimum of $3,000 in sponsorships, in-kind donations, or volunteer hours annually. If unable to meet this requirement, will communicate so with the Board President
If, for any reason, I find myself unable to carry out the above duties as best I can, I agree to resign my position as a board member/ officer.

_______________________________    _________________________________   __________
Board Member Signature
                  Board President’s Signature

   Date
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